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mteva:Gas Abandonment Application
o Caga Acceptance Inbasket - FUS

3 Case Management - Microsoft Internet Explorer provided by PA Public Utility Commission g@g|

Queue Depth Mews with Browse Mode: Browse Creake Case Searches Search Preferences Sign Cut

Inf@MAP Page |1 St @ Print Preview
- CaselD Docket Mumber Bureau Case Status Status Reason Date Filed Order Entered Date

@ 10065063 A-2007-10065063 FUS ACTIVE 3{8{2007 1:00:00 AM
Case ID & 10065161  A-2007-10065161 FUS ACTIVE 3{6/2007 1:00:00 AM
] & 10065165  A-2007-100ES1ES FUS ACTIVE 3{12{2007 1:00:00 AM
& 10085166 A-2007-100ESLE6 FUS ACTIVE 3{6/2007 1:00:00 AM
& 10085167  A-2007-100ES1E7 FUS ACTIVE 3{7/2007 1:00:00 AM
& 10085168 A-2007-100ES16S FUS ACTIVE 3{1/2007 1:00:00 AM
TS 10085169  A-2007-100ES169 FUS ACTIVE 3{5{2007 1:00:00 AM

/The Gas Abandonment Application comes \
into the Secretary’s Bureau, who then
assigns it to FUS. The case appears in the
Inbasket of a FUS Case Acceptance Group,
who then decides to accept or reject the case
\from Secretary’s Bureau. /
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Infemap Ga: NC JJererJ /—\pf]] ation

jjsie merc ot ooy ceptance Inbasket - FUS

3 Case Management - Microsoft Internet Explorer provided by PA Public Utility Commission

CQueus Depth e with Browse Close S Create Case Searches Search
@ S T

r
Case Skatus _ Return Far Relndexing
~ Case Information
Dockethurnber l:l
Status Reason l:l

Case Description

b Assignment Due Dake E
*  Deading To Commissioners E
* Deadine To Bureau Director E

Case Comments "l

Inbaskets

FUS Case Acceptance
Group assigns the case
to the Energy Industry

. Group. -
/ The electronic application document related to

the case. All documents placed in the public peumensatached: 1
“red” folder would also be located here.

Role: Case ID: 10064661 c-psharma
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ndonment

ceptance Inb

3 Case Management - Microsoft Internet Explorer, provided by PA Public Utility Commission N |' |
Attach Document Add Docurnent Queue Depth Mew with Browse Mode: Browse Cre 52 Searches Search Preferences uk:

I n f@ M AP Fage i '% Prink Prewview

CaselD/ Docket Number Responsible Bureau  Case Status Status Reason Date Filed Order Entered Date

E 10065165 A-2007-10065165 FUS ACTIVE 3i12/2007 1:00:00 AM

Case ID CaseStatus
[ JcTivE v
ACTIVE

PEMND

On selecting Action> Energy Industry Group
The case goes to Industry Group Manager
Inbasket.

Role: | Admin b c-psharma 4
—
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lon

as Abandonment Applica

[
Inf®VIAP inaustry Grou Ho Manager

Mapping the PUC of Tomarrow .
Inbasket

2} Case Management - Microsoft Internet Explorer, provided by PA Public Utility Commission [ |E X'|
Atka ent Add D =Nt (o] epth I Close Mod Cre Se 5 Search Preferences Sign ¢

INf@MAP - R

Case ID CaseStatus ~ Case Information

N [ Dot 2o o]

Case Description

Mew Case

Assignment Due Date [3j21/2007  [9]

Deadline To Bureau Director W H

Deadine To Commissioners [3/23/2007  [9] i

Order Entered Date l:l
Date Closed [ | / ) - - )

On clicking Action—>Assign

Staff, a user has to be selected
from a list of users.

Documents attached: 1

Role: Case ID: 10064565 c-psharma 5
| g - 3 v = =
14 Start & = T2 3 Internet Explorer - | O Document1 - MicrascF. . Address G B T &L s47PM
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‘ Sa! rrlonmem Application
InNf®@MAP ' try Qro Up_ M anager

nba

~

Mapping the PUC of Tomarrow

| Inf@MAP

L s Irl;:-:crk:tal‘-.lti:n:er A-2007-10064565 ro n CI i Cki n g O K ’th e
case goes to Validate
Filing Inbasket.

2 Case Management -- Web Page Dialog

Ta complete the function request, the following selection must be made. Click Ok
when finished to continue,

R —-
#* User:
Robert ¥ 3

Ok, | Cancel

Case is T
assigned to
Henry D.

Documents atkached: 1

%

Docs

c-psharma

Case ID: 10064565
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Inf&VAP

Mapping the PUC of Tomarrow

rent

Inf@MAP

Page of 1

CaselDs Docket Number Resp

[lon

E Print Preswvigsm

ible Bureau Assigned Staff Date Case Assigned Case Status Status Reason Date Filed

E 10065165 A-2007-10065165  FUS

Case ID CaseStatus

10065165 ACTIVE v
ACTIVE

PENC

<

Role: | Admin -

:'.'! start & 2 4 2 Micr

~| i BPF Explarer - [C... Address Go

7> 3 Internet Expl...

Henry O 3f22/2007 12:17:00 PM ACTIVE 3{12/2007 1:00:00

/Henry D will review the \
application to see if the case
filing is valid.

If so, choose Filing Validated
\under Action Tab. J

|

c-psharma
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mievsp Gas Abandonment Application
Jrios pe ot iy Validate Filing Inbasket

2 Case Management - Microsoft Internet Explorer, provided by PA Public Utility Commission

Attach Document
Inf& pese
Case Skatus

Case ID

Case ID CaseStatus ~ Main Case Information

Ll icTive v Dockeitmber

[rakeFiled

Order Entered Date
AssignedStaff

Dake Case Assigned
Assignment Due Date

/ By Selecting Action-> Filing Validated \
== The case is pended for 20 days, waiting for

any protests to be filed.

After a 20 day walit, if no protests are filed, it

Is sent to Research Case Inbasket. If the

Protest is filed within this period, it goes to

\the Protest Inbasket within the OALJ. /

Case ID: 10064565

c-psharma
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mrevar Gas Abandonment Apr

e~ OALJ Protest Inbaske

) Case Management - Microsoft Internet Explorer provided by PA Public Utility Commission

EE nent Jocument Queue

InNf&@MAP

Case ID

% Print Preview

Page
Caseld/ Status ParentCaselD

E 10065363 PROTEST RECEIVED 10065165

Action Record count:

Add  Remove  Remove Al

Caseld/ Status ParentCaselD

A Protest was filed and it is
s sent to the Protest Inbasket
Public Meeting (1) fO r th e Case .

c-psharma

Address Go

Role: | Admin -
_—

- | "Tii BFF Explorer - [C... B & =T id0am

T 3 Internet Expl...



s Abandonment Application®

OALJ Protest Inbasket

<} Case Management - Microsoft Internet Explorer provided by PA Public Utility Commission | || =) |r'_|
ue Depth  Mew with Bro lode: Brawse E h h  Pref ign Out
Case Hi
Active PiBliEE
Date Closed I—H
Parent Case |10065163
Case ID W

EpSCaseTvpe Igi

/ After the Protest has been \
reviewed, PUC Staff has resolved
it with Protestant, Select
Action—-> Protest Resolved, and
the case is sent to the FUS

\Research Case Inbasket. /

Protest (1)
Public Meeting (1)

Cacuments attached: 0

Mo docurnents sttached to the Case

Case ID: 10065363 c-psharma 10

O Sereenshots_INF... 7% 3 Internet Expl..  ~| g BPF Explarer - [C... address Go B &)=L 1141 Am




Inf&VAP

Mapping the PUC of Tomarrow

<23l Case Management - Microsoft Internet Explorer provided by PA Public Utility Commission

I Attach Docurment e Depth Mew wikh Browse Add Document Mode: Browse {

CaseStatus

ACTIVE

Caseld/ Docket Number CaseStatus Status Reason Date Filed Date Case Assigne d
E 10065062 A-2007-10065062 ACTIVE 3/5/2007 1:00:00 AM 3/21/2007 3:57:16 PM

Case ID

>

G’he case goes back to
Henry D for research. At
this point, Henry D would do
his research and write an

\order for the case. )

11
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Attach Docurment Gueue Depth IMew wikh Browse Add Docurnent il Mode: Browse Crea Searches Search Preferences Sign Out

1

Case ID CaseStatus

W cTive v

Case
Case ID |10
Case Status |ACTIVE

¥ Main Case Information

DocketMumber [4-2007-1

Bureau [FLIS

iZase Description (Mew

Date Case Assigned ! 67}

Assignment Due Date |3/
Deadline To Bureau Director |_

Deadline To Commissionets [3/2172007

DateFiled |3/5/2007

Date Closed

Case Comments new

" The order is done and he h
selects Action> Complete

The case is sent to his
\manager’s Approval Inbasket.)

Documents attached: 1

C(

Infomap&

[— i e 12
—_— —
:’; start e & Oh Screenshats INFOM.,, = 4 Internet Explorer - Address Go H ? '(____.':‘ 10;16 AM



Abandonment Application

Manager Approval Inbasket

Dﬂ@

Pagell |0F1 First Previous Mext Last % Print Preview

Attacl curnent &dd Docurment Queue Depth Iew with Browse Mode: HSE Create Case Searches Search Preferences Sign Out
CaselDs Docket Mumber Case Status Status Reason Date Case Assigned

'[% 10065062 A-2007-10065062 ACTIVE 3{21/2007 8:57:16 PM

W— @ Highlight Case (or Cases)

Select Add

@)

Adod. Hemove  Remove Al Action Record count: 0

CaselD/ Docket Number Case Status Status Reason Date Case Assigned

Moves the Case (or Cases down)

Bulk mode functionality is

provided here to send the

cases in bulk to next
\_Inbasket. /g

= 4 Internet Explorer - Address GO H f‘ "(__,:':: 10:19 AM




mrev . Gas Abandonment Application
“~ndiebiaabiai Man ager A PP roval Inbasket

2 Case Management - Microsoft Internet Explorer provided by PA Public Utility Commission @@
ocument Queue Depth Mew with Browse IASE Create Case Searches Search Preferences Sign Out
Case bt Man
Case I0 0850 L
Case Status
= Case Informatiol
Bureau

— e i -/On selecting Action >Manager AppI’O\Q

l— The case is sent to the Law Approver
Inbasket, TAS Approval Inbasket, BD

Approval Inbasket . ALL have to

approve the case for it to trigger the

public meeting workflow.

Hence on selecting Action—>Approve it

5 \triggers the Public Meeting Workflow.
' - 14

y
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nion .- Gas Abandonment Ap o0 olication

~aidigabebics- TAS Appr oval Inbasket

Attach Document Add Document Queue Depth Mew with Browse Mode: Browse Create Case Searches Search P e
I nf@MAP Fage eigt % Print Preview
CaselD/ Docket Number Case Status Status Reason Date Case Assigned

'g 10065062 A-2007-10065062 ACTIVE 3f21/2007 5:57:16 PM

Case ID

TAS Approval (1)
CaselD/ Docket Number Case Status Status Reason Date Case Assigned

(TAS goes through the 0

same approval procedures
as the FUS Bureau
\Director approval process)
rrrrrrr tuserl 15
' @~ . addess [ B B&EEC am
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-lnf@MAP Abanadaonment /—\Opl]r*a‘[jgn

o TAS Approval Inbas

ment Add nent Queue Depth ] it Cres 58 Searches Search Preferences

“INfOMAP e

Case Status l:l
¥ Case Information
[ P
Docketumber l:l
Skatus Reason l:l

Mew ‘

DrateFiled / .
Date Case Assigned I:l TAS Se I eCtS ACtI O n 9

Order Entered Date l:l .
Deadline To Commissioner s l:l Ap p rove to m Ove It to

Deadline To Bureau Director l:l th e P u bl i C M eeti n g
o | Workflows. y

Case Comments [MWew Case|

Case Description

Documents attached: 1

Cif

Infomaps

Role: | TAS Approver bl Case ID: 10065062 c-tuserl 16
—_—
‘s start & e ] F.. 7% 3InternstExpl.. = | | BRF Explorer - [C... Address Blee B&EELS 11140




a
~

AS

Abamlwmm r\ nlica Jom
Public J\/Jagurulmoeye

Mode: Browse Create Case Searches Search
Inf@MAP P l1_o1
LCaselD Parent CaselD

= 10065361 10085062

Case ID

Parent CaselD

CIn the Public Meeting Workflow, a\
Calendar Sheet is created and the
T AT Gas Abandonment Case will be

added to the appropriate Public
\ Meeting Agenda. J
— 17
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InNf@MAP | donment A

Ma.|:l|:lin3llu- I‘I'f.'nl’TlJmnn'mv ; ] f] g J_rJ 10 ELS}

2l Case Management - Microsoft Internet Explorer provided by PA Public Utility Commission MmE rX |

Mode: Browse Create Case  Searches Search Preferences Sign Quk:

IHf@MAP tase Close Case
CaseID [10D6S361

Parent Case |10065062

Case Status |ACTIVE

(By selecting
Action>Close Case
The FUS task will be
closed.

N /

Documents attached: 0

PLblic Meeting (1) Mo documents attached to the Case

Role: | Admin hd Case ID: 10065361 c-psharma 18
:’.‘-' start e g j 5o ks_IMF... 7% 3 Internet Expl... = | g BPF Explorer - [C... Address &0 7] ’(‘{:E 1131 AM
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Mapping the PUC of Tomorrow

- InfoMAP Document Layou

How to Search and Add
Documents to INfoMAP
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INfOMAP erol\/lr\ l_ ayout

e \NOrkplace Window

/2 Browse - Microsoft Internet Explorer provided by PA Public Utility Commission 10| =l

m - I http: /{pcfndevsql: 8080 wWorkplaceR 1 [Browse, jsprevent Target=| IayoutlFoIderNawgatlnn&J |*"f|| X | Ilee Search |,€J '|
- »

v ke " Browse | @ - B - @ - @Eage - 0k Todls -

Iﬂf@MAP Development

c-ddeviu | Tuesday, January 9, 2007 Help | Home | Preferences | Sign Out

— ]

path *: Object Stores > Regionl > 1 Bureau Folders

K Browse

Regionl

I Search (3] GetInfo Iﬂl] Bookmark E& Add Document (53 Add Folder ,% Printable View
Folders and Searches: Mext = | page of 2 Go
Heas [E3 communications E3Law
ESBcs ESpm & oAl
S ceer Erus Eola
[E3 commissioners I Hr EoTs

Items Found: 0
There are no items to display

Caopyright © 2002, 2005 FileMet Corporation. All rights reserved.

| | T T T N3 Localintranst | % 100% _JI
InfoMAP also provides access to non case-related documents auiaF fo , the
Workplace interface provides direct access to the folders in InfoMAP a ws usergl
to add, search for, update and view documents based on security setti




IFOMAP InfoMAP

comer \Workplace F

f: Browse - Microsoft Internet Explorer provided by PA Public Utility Commission - |D|ﬂ

m - I http:,l',l'chndevsqI:SDED,I'WDrkaaceRl,I'Browse.jsp?eventTarget=Iaynut!FolderNavigation&uﬂ |‘f| | A | ILive Search |P '|
an 2 »

A oo | B - B - - e - (0 Tads -

Inf@MAP Development

c-ddew1u | Tuesday, January 9, 2007 Help | Home | Preferences | Sign Out
M Search |

E Browse

d Search

Path *: Object St
(3] GetInfo

B8 Printable View

MNext > | page of 2 Go

] E3aw
Region1 B3 oaLd
EoLa
I3 Search B o

Items Found: O

There are no items to oD

Copyright © 2002, 2005 FileMet Corporation. Al rights reserved.

[~ B
4

| l_l_’_|_|_|_|‘d Local intranet | H100% -

Functions are the basic capabilities that are available to the user 'The >
functions available to the user in the InfoMAP system are Browsé a'nd Search.



IfOMAP InfoMAP

Mapping the PUC of Tomorrow | D ¥ ~
- DIOWSE

/= Browse - Microsoft Internet Explorer provided by PA Public Utility Commissio - |EI|1|

@@ - I', http:,l',l'pcfndevsql:SDSD,I'WorkplaceR1,I'Browse.jsp?eventTarget=Iayout!FolderNavigation&uj |§| |z| ILive Search |}J '|
W A prowse | | B - B - - [hesge - GTock - 7

Inf@MAP Development

c-ddeviu | Tuesday, January 9, 200 elp | Home | Preferences | Sign Ou
~ddev1u | Tuesday, J 9, 2007 Help | Home | Pref: I Out

Regionl

« Wdd Folder (& Printable View

= Path
= @Regionl

BRF
® &= MNext = page of 2 Go

ications ESaw
(3 oaLs
Eoa
Eors

3 Bas
EaBCs
[E3 ceep
£ Commissioners
[£3 Communications
E3oR
= E3Fus

[E5 Project 1
EaHr
EaLaw
Copyright © 2002, 2005 FilNet (3 oaLa
C3oa
(Bors
B3 sEC
® C3TAS G5
= E3TAsMC
] DTASR iiroad

ttp: HpcFndevsgl: 5080 WarkplaceR.t 4 [ [ [ [N3tocalintranet [# 100 -
The Browse function allows a user to manually look through the Info

for documents. There are two ways the user can browse, one is to
the available folders and the other is to use the path control. The p
looks very similar to the Windows Explorer program.

AP folders
le-click on
ontrol

23



Infe@MAP InfoMAP Layout

pormnercorenere o lders and Documents

/2 Browse - Microsoft Internet Explorer provided by Pa Public Utility Commission - |EI|_|

6?_: - I', http:,l',l'pcfndevsql:EDBD,I'WDrkaaceRl,I'Brnwse.jsp?eventTarget=IayoLj 1| % ILive Search P =
= = 33

D R | - B - o= - b Page + () Tools -

Iﬂf@MAP Development

c-ddev1u | Tuesday, January 9, 2007 Help | Home | Preferences | Sign Out

srovse [E Y. 1 - ¢ | S
Region1 Path v: Object Stores > Regionl > Bureau Folders > (3 FUS

O search b . = o @ Printable View

Folders

K Browse

View: |Detailed = Show Items:
Content Size Modified By Modified On Major Version

Bureau Holiday Schedule m 76KB cstthomps  Jan 9, 2007 6:17PM 1 '

B Bureau Vacation schedule 3 76KB cstthomps  Jan 9, 20076:17FPM 1

Documents

Copyright ® 2002, 2005 FileMet Carporation. All rights reserved.
[ -]
[pone l_ l_ l_ l_ l_ l_ & Local intranet [ #oome -~

Folders and documents available in the FUS Bureau Folder. The Path area
shows the current location (where the user is looking in the InfoMAP

system), the Folders area shows the folders available under this location, ,
and the Documents area shows the documents found at this location.




e InfoMAP Layout

Mapping the PUC of Tomarrow

Folders and Documents

/2 Browse - Microsoft Internet Explorer provided by PA Public Ukility Commission = |EI|5|
% - I', http:,l',l'chncIevsqI:BDBD,l'WorkplaceR1,l'Bruwse.jsp?eventTarget=|ayoLj |*"__1'| |£| ILi\-'e Search |P "'|
I < Browse | - - (e v rPage ~ (CTools ~ ?

Iﬂf@MAP Development

c-ddev1u | Tuesday, January 9, 2007

E Browse |

Regionl . .
3 Search i o o % Frintable View ‘

Folders

ol ; View: Shaw Ttems:

[ Title & Content Size Modified By Modified On Major Version
- Bureau Holiday Schedule (3] 76K c-stthomps  Jan, 2007 6:17PM 1

r ] Bureau Vacation Schedule () 75KB cstthomps ~ Jan 8, 2007 6:17PM 1

Documents

= —

|Done l_l_l_l_l_l_l"gmcalintranet |'§':;1IJIZI°.-"0 T~ 4

If the user double-clicks on a folder, InNfoMAP will change to the selected location. If
the user double-clicks on one of the documents, the InfoMAP system will bring@ip

the appropriate document viewer and display the document for the user.




IFOMAP InfoMAP Layout

b Workplace Actions

=101 %]

2]

e ke < Browse |

Iﬂf@MAP Development

c-ddeviu | Wednesday, January 10, 2007 Help | Home | Preferences | Sign Out

E Browse

Regionl

O Search (3] Get Info ﬂ]_'l] Bookmark EE, Add Document £ Add Folder
Folders and Searches: ACt l o n s

% Printable View

3 Energy Projects E3 Telco Projects
* Actions Menu Ttems Found: 2 Wiew: IDeEiIed vI Show Ttems: IZU vl
o Title & Content Size Modified By Modified On Major Version
r ®] Bureau Holiday Schedule (] 75KB cstthomps  Jan g, 20076:17PM 1
r @ Bureau Vacation Schedule @ TokE c-stthomps  Jan 9, 20076&:17PM 1

Copyright © 2002, 2005 FileMst Corporation. All rights reserved.

[~
| I_ I_ I_ I_ I_ I_ % Local intranst | Rioow - 4

The Actions area of the window displays the actions that the user c_gnl take at the
current location in the InfoMAP system. For example, the user can get
information on the selected folder or document, bookmark the current locatior2é
add a document to the InfoMAP system, or create a new folder.




S InfoMAP Layout

~aidigabebics- Editing Documents

/2 Browse - Microsoft Internet Explorer provided by PA Public Ukility Commission

=y~ I'. http:,l',l'chndevsqI:BDSDII'WDrkplaceRlIl'Berse.jsp?up=delete&windawld=ﬂ |“‘P|| )'s| ILive Search

W < Browse

Inf@MAP Development

c-ddev 1u | Wednesday, January 10, 2007
Browse BECEUG N

B check Out
@ Cancel Checkout
% Chedk In

L% Quick Check In

I% Save Content
K Browse ) % File

Regionl : ] % Unfle

Document &
Actions |

[ Search Fig Delete versions (& Printable View
# Delete ‘
Folders and Searches: % Delete Content
] Energy Projects % Mave (3 Telco Projects T ——
.;:ﬁ Launch
* Actions Menu ﬁ Publish View: Show Items:
r Title 4 & Show Hyperiink Modified By Modified On Major Version

— Get Info 4
I Bureau Haoliday § Download

c-stthomps Jan g, 2007 6:17PM 1
cstthomps  Jan 9, 2007 6:17PM 1

Copyright € 2002, 2008 FileMet Corporation. &ll rights reserved.

. "rf‘—-a-'
[~

hittp:fipcfndevsal:B0B0/WorkplaceR 1/getContent7objectatareMame=Regiont| | | | [ [ [SJ Lacalintranet [* 100 ~ I
Once a user has located a document in InfoMAP, they can right-click on it and an
additional set of actions is displayed. The list of document actionsls'hdwn IS more
extensive than the list most users will have available. Most users will only havé’
the Check Out, Cancel Checkout and Check In actions available.




INf@MAP INfoMAP Layout
ek Adding Documents

ﬁ Workplace: Add Docunient Wizard - Microsoft Internet Explorer pro - |EI|5|
s
c-ddeviu | Tuesday, January 9, 2007 Help | Sign Out
Add Document
Steps
b 1 Set Properties Class: Document Change Class
1. >t Froperties
2. Select File Property Value
Document Tite: IBureau Organizational Chart]
Can be deployed to web: I True vl
Options Value
Add as major version: IYES j
Ohiject Store: Reqion 1 MNesxt
Folder:ALE
Docurment Class: Document Cancel |
Copyright € 2002, 2008 FileMet Corporation. All rights reserved. ;I
[pone [&J Local intranet | w0 -

There are two ways to add non case-related documents to the InfoMAP system, by using the
Add Document action shown above and through integration with the Microsoft Office programs
(Word, Excel, PowerPoint, and Outlook).

The Add Document action is used when the user has already saved a document to their PC and
they need to add it to the InfoMAP system. To use the Add Document action, the user must first
navigate to the InfoMAP folder where they want to save the file and then click on the Add 28
Document button.



INI&MAP

Mapping the PUC of Tomorrow

InfoMAP Layout
Adding Documents

ﬁ Workplace: Add Document Wizard - Microsoft Internet Explorer pro = |EI|5|
rY

Steps

c-ddeviu | Tuesday, January 9, 2007 Help | Sign Qut

F 1. Set Properties

2. Select File Property Value
Document Title: |Bureau Organizational Chart|
Can be deployed to web: I True vI
Options Value
Add as major version: I‘r’es j
Object Store: Region ] Mext
Folder: AL

Document Cancel |

Document Class:.

Copyright © 2002, 2005 FileNet Corporation. All rights reserved. LI

Add Document

Class: Document Change Class

|Dnne

’_ I_ I_ ’_ I_ I_ |\_£ Local inkranet | 00 - 2

In step 1, the user must name the document (and enter any other information that
Is required by InfoMAP). When the user clicks on the Next button, InfoMAP will
display the second window of the Add Document wizard. In step 2 of the wizard,
the user must select the file from their PC that they want to add to the InfoMAP
system and then click on the Finish button. InNfoMAP then adds the document4®

the system.



Inf&@MAP

Mapping the PUC of Tomaorrow.

Steps

c-stthomps | Thursday, January 4, 2007

add Documer:

INTOMAP Layout
Aading Documents

b 1. Select Folder
2. Set Properties

Summary:

Ohject Store: fegion 7
Folder: (Not Salected)
Document Class: (Nof Salects
Filename: Reguest for Meetin

Copyright & 2002, 2005 FileMet Corpd

-gPam

= @ Regionl
CaerF
= [[J Bureau Folders
= [£3 TAS Railroad
[C3 Case Related Folders
[C3 spedal Project Folders

Region2
Region5
Region?

Help | Close

(3 case Related Folders
E3 Spedial Project Folders

First, the user must select the Add Document wizard from th+ ;

Mext

Cancel

x|

e




—— InfoMAP Layout

bbb Aading Documents

W FileNet P8 Add - Request for Meeting Bureau Letter.doc . ﬂ
ry

c-stthomps | Thursday, January 4, 2007

Help | Close

addocument
Steps
1. Selact Folder Class: Document Change Class
b 2. Set Properties Property Value
Document Title: |Request for Meeting|
Can be deployed to web: m ‘
Options Value -
Add as major version: Yes j
Summnary': . 4:
Object Store: fegion ! Previous | Finish | :

Folder: TAS Raifroad

[ "y [Il i :
- "
Document Class: Documeant Cancel | ) ¥

Filename: Reguest for Meeting Sureau Letfer.doc

 — -
Copyright @& 2002, 2005 FileNet Corporation. All rights reserved., _I |
w

—

Using the Path control, the user must select the location in the InfoMAP system
where the document should be stored. In this step, the user must enter the
Document Title. When the user clicks on the Finish button, the wizard adds the
document to the InfoMAP system and returns the user to the MS Office 31
program. "







